
PRINTABLE CHECKLIST

Office cleaning: what we clean
Take this through your suite at the walkthrough and mark each space the plan covers.

Office Address

Walked by Date

Work areas

Workstations
Private offices

Meeting rooms
Reception

Kitchens and restrooms

Kitchens and breakrooms
Restrooms
Full visits after your busiest in-office days

Lighter pass after the quiet ones
Porter hours for a crowded noon kitchen, if booked

Landlord and shared spaces

Lobby
Elevators
Stairwells

Core restrooms
Shared kitchen or fitness room

Trash and sorting

Trash taken out
Recycling kept in its own stream
Compost kept in its own stream

Bins match your building's sorting setup

Floors

Carpet and hard floors

Extraction for graying carpet near desks a few times a year
Entry and kitchen tile on a floor care cycle
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Plan notes

Each floor on its own routine

Rooms the crew stays out of listed (lab and R&D buildings)
Cleanup before a remodeled space opens
Changes go to your Fieldstone contact

Notes

Fieldstone Janitorial · (408) 769-3444 · fieldstonejanitorial.com Page 2 of 2


