
PRINTABLE CHECKLIST

School cleaning: what we clean
Walk a classroom wing, the office and the gym with this sheet and mark what each needs.

School Address

Walked by Date

Classrooms (daily)

Crew starts once students leave
Trash out

Desks and tables wiped
Whiteboard trays cleared
Floors swept, mopped or vacuumed

Hallways and entries (daily)

Hallways
Stairwells

Entry doors
Door handles and push bars

Restrooms (daily)

Student restrooms fully cleaned
Staff restrooms fully cleaned
Restocked every visit

Office and shared rooms

Front office
Library

Gym
Multipurpose rooms

Weekly

High dusting
Glass on interior doors
Deeper restroom work
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Breaks and events

Hallway and classroom tile stripped and refinished in summer

Classroom and office carpet extracted over winter or spring break
Floor work planned around summer projects
Visits after games, performances and rentals

Gym, restrooms and entry ready for Monday
Porter for school hours, if booked

Notes
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